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EXPORTING DOCUMENTSTO A
SPREADSHEET OR DATABASE

* Sections of the Brio Document can be exported as a common file formats.

* Results Sections can be easily exported as Excel, Lotus, HTML, or any other spreadsheet
software.

* BRIO Documents can be exported in HTML format, either as aweb page using the wizard or

asaseriesof HTML documents. Brio Report Section can not be exported to a spreadsheet or
database only the RESUL TS Section.
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1. <Click>on "“Result Section” of the report.
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Step 2.

“ BrioGusny - 14usoh Eli
| File Edf W |memt Fpimat Besukls  Jools  Yindow Halp = || =
L Hew ok e e 2]

— DOpsn. cof+0
|_ Llcea i+t

Smnm -5 imigsil) Sord1) Qutiner 59 Y

Cm  SEE RS

Save Opfans 5
Cipan jiom Papositons "
Schaduka "

Inpioe Dizna File

Cxpar

[T 4471 3
. Documrsantas Wab Page..
B S HTML Sévizand 01g 440t ;
i = oi7 4ar :
Frint Fraulew seE o7 4301 =
Erint. Cirl+E AL i EEH] £
: Sgnpts To TexFila... oma 4301 r
Sang . 3201 1300 | CAPSDOODO44 oig |agT g
7 13uch 2201 1300 | CAPSO000O4 ma 4301 £
3z01 2624 | CAPSO000044 {11] 4371 £
et 3201 153 | CAPSO00D04 020 4801 :
fi 7 I 4 1 i
45| Prosem s SnpissBoRspatoy (211 |17 [CPSIOmM oz [0t
& C:\Program Filas'Brict BroCuend Sargles | SEample bogy 2501 T CAPSOINNAY o) 4301 R
e i BHEN NS S e gl el e 3701 I671 | CAFSO00D04 i35] [aaT1 :
= AllsFa M 140 | CAPSO000044 023 | 4301 £
H Timn=scion T Th 000 u]ij] B5d | 3z01 3140 _EAF'EEII]I]EI]-!-'-I o0i3 _'-IEI'."I £
HLDUEUN""“"":'N-'" A00 20m B&2 3 3201 1332 | FTSPOC 11 024 4971 3
e Mumber
el || P 0 2 S TS
H7inonoe AR Do M sl e R DR e e e
DG"*:W""' \Bieagin Budget Py . Fiacal 'ear. Fiscal banth. Fund. Dedision. Qrganization . Boc. Documend Humbar, Line Mm bar Gl Accoun! Accoum Typa.
nm"’““ﬂﬂ |Closad Pedad Ind. Rranciel Amourt, Trensaction Code. Tieneection Cak FE  Twn Cet Ael Tun Co_Fal Doc Moe Fal Ln Mar, Qbligaiong.
H Ciased Fanod x| [ IF e ndiues_OHigelions TS Dhligainns Dne Hhe Ohbefiree!ins Hor Coen &mountDozimer Trisl Brisence infn Pineesm.
| /535 af 553 Poes | =i
Eﬂslmtt:ﬁ‘f-'urd Fro- [Exporin .||ﬁ‘5hinc-my-[3-|u... mﬁcﬂ@;-qﬁﬂ@ 10407 Ak

2. <Click>on“File’ inthe Menu Bar. Then <Select> “Export” and <Click> on “Section.”
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Step 3

Export Section
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3. The Export box will appear. <Click>“Savein” Button to find out what drive and folder you
would like to save it. Once you have decide where to save the file then name the file. <Click> in
the File name box and name your file. Remember where you saved the document. Do not
use the default name.
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Step 4:

Export Section E
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Sawve as type:

To change to the type of file you are
exporting to.

4. After you have named the file then select what type of file you want it to be. <Click>in
“Save As Type” box and <Select> the type of file you would want it to be or what type of
software you have on your PC. Then <Click>“ Save.”

If you have any other questions or concerns then please see your BRIO Explorer Training

Manual by ADTC, thevendor. In Module 4 thereis a section on Saving, Exporting, and
Printing Documents.
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